SELEZIONE PUBBLICA PER SOLI ESAMI PER N. 33 POSTI AL PROFILO
PROFESSIONALE/POSIZIONE DI LAVORO DI "ISTRUTTORE AMMINISTRATIVO" CAT.
C con riserva di n. 3 posti agli appartenenti alle categorie di cui all’art. 1, comma 1 lettere a)
b) e d) della Legge 68/99 e n. 9 posti ai militari di cui agli artt. 678, comma 9, e 1014, comma
1, del d.lgs. 66/2010.

PROVA ORALE E CRITERI DI VALUTAZIONE

Estratto verbale n.11

La Commissione prosegue i lavori per la predisposizione della prova orale, determinando
anche i criteri di massima per la valutazione della prova orale:
CRITERI DI VALUTAZIONE PROVA ORALE

A) conoscenza della normativa

B) coerenza della esposizione rispetto alle domande proposte

C) capacita di sintesi e chiarezza

D) completezza espositiva

Questi giudizi si tradurranno poi in un voto finale della prova orale espresso in trentesimi.
Estratto dal verbale n. 12

PROVA N.1
A. Gli statuti e i regolamenti comunali di cui al D.Lgs 267/2000

B. Ruolo e funzioni del D.P.O nel caso di un data breach

The aims of the European Union within its borders are:

* promote peace, its values and the well-being of its citizens;

» offer freedom, security and justice without internal borders, while also taking
appropriate measures at its external borders to regulate asylum and immigration
and prevent and combat crime;

« establish an internal market;

» protect and improve the quality of the environment.

PROVA N.2

A. Le funzioni proprie del comune ed i compiti del comune per i servizi di competenza
statale

B. Funzioni del garante della privacy

The European Union IS founded on the following values:



Freedom of movement gives citizens the right to move and reside freely within the Union.
Individual freedoms such as respect for private life, freedom of thought, religion, assembly,
expression and information are protected by the EU Charter of Fundamental Rights.

PROVA N.3.
A. Il consiglio comunale: presidenza del consiglio comunale,

B. Concetto di responsabilizzazione dei titolari e dei responsabili del trattamento
nell'ambito delle misure di prevenzione e protezione della privacy

The EU supports Member States in their efforts to provide the best education and training
for their citizens. It also promotes multilingualism in Europe, helping with the teaching and
learning of languages, encouraging mobility of students, teachers and young people, and
facilitating exchanges of information and experience.

PROVA N.4.
A. Il consiglio comunale: funzionamento
B. Registro delle attivita di trattamento
The European Union (EU) is a unique economic and political union between 27 European
countries. They work together to improve the lives of people in Europe.
The EU has worked for the peace, prosperity and well-being of its citizens for over 60 years.

From six founding countries — or Member States — in the 1950s, it has grown into a Union
of 27 countries with a population of almost450 million people.

PROVA N.5.
A. Il consiglio comunale: durata della carica di consigliere

B. Ai sensi dell'art 13 del RGDP 2016\679 quali sono le informazioni che vanno rese a
titolo di informativa ai soggetti ai quali appartengono i dati raccolti

While Europeans may speak different languages and have different traditions, they share

the same set of values, on which the EU was founded. These are respect for human dignity,
freedom, democracy, equality, the rule of law and respect for human rights.

PROVA N. 6.
A. Le competenze (cd attribuzioni) del consiglio comunale alla luce del D.Lgs 267/2000

B. Quali sono le azioni che l'interessato puo intraprendere nel caso in cui ritenga che
siano stati lesi i propri diritti in materia di privacy .



If you are a citizen of one of the 27 countries that make up the EU, you are also a citizen of
the EU. This gives you some important extra rights, such as the freedom to move, live, work
and study in any EU country and the right to vote and to stand as a candidate in local and
European elections.

PROVA N.7.
A. Composizione e competenza della Giunta Comunale
B. Definizione di documento elettronico ai sensi del codice dell'amministrazione digitale
As well as protecting the rights of its citizens and people living in the European Union, the
EU also promotes human rights and fair elections worldwide. Every year, the European
Parliament awards the Sakharov Prize to an individual or organisation that fights for human
rights and fundamental freedoms.

PROVA N.8.

A. Il Sindaco: durata del mandato e competenza

B. Che cosa € il codice di comportamento e quali responsabilita derivano dalla violazione
dei doveri del codice di comportamento del Comune di Modena

Twenty-two EU Member States and four non-EU countries — Iceland, Liechtenstein, Norway
and Switzerland — belong to what is known as the Schengen area. This means you don’t

have to show your passport when crossing the border between these countries. Travel has
been disrupted by the COVID-19 pandemic.

PROVA N.9.
A. Il Sindaco in qualita di ufficiale di governo
B. Definizione di firma digitale ai sensi del codice dell'amministrazione digitale
The EU is also taking action to ensure a rapid economic recovery from the pandemic. From
2021 to 2027, funding of €2.018 billion (in current prices) will support people, companies

and regions across the EU. This total includes a special recovery fund of €807 billion, known
as NextGenerationEU.

PROVA N. 10.
A. Il Sindaco in qualita di capo dellamministrazione

B. La dichiarazione sostitutiva di atto di notorieta ai sensi del DPR 445/00 e smi



We can all do our bit — from reducing food waste and recycling more to taking the bike
instead of the car, or even planting a tree. If you want to get involved why not check out the
European Climate Pact, which brings people and organisations together to share information
on climate action. Help us build a greener Europe!

PROVA N.11.

A. Gli amministratori locali ai sensi del D.Lgs 267/2000: definizione

B. Principali differenze tra dichiarazione sostitutiva di certificazione e dichiarazione
sostitutiva dell’atto di notorieta ai sensi del DPR 445/00 e smi

The EU works closely with its neighbours and with countries around the world. It is building
new partnerships, in particular with Africa, and working with other countries and international
organisations, such as the United Nations and the World Health Organization, to tackle
common challenges like climate change and COVID-19.

PROVA N.12
A. Le assunzioni negli enti locali ai sensi dell’art 91 del D.Lgs 267/2000 con particolare
riferimento alle assunzioni negli uffici a supporto degli organi di direzione politica (art 90
D.Lgs 267/2000)
B. | controlli sulla veridicita delle dichiarazioni sostitutive ai sensi del DPR 445/00 e smi
A school which aspires in responding to the emotional, cognitive, and social demands of
children who need ti move, act, speak, walk, see, listen, know, and learn in relation to
themselves, their peers, the adult work, and the reality which surrounds them.

PROVA N.13.

A. Il Segretario comunale: nomina e revoca

B. Principali differenze tra dichiarazione sostitutiva di certificazione e dichiarazione
sostitutiva dell'atto di notorieta ai sensi del DPR 445/00 e ss.mm.ii.

Children who are absent for a long periodo of time or attend school on a frequently irregular

basis without justification can be expelled from school by the competent “Commission of
Pre-schools”.

PROVA N.14.
A. Il Segretario comunale: ruolo e funzioni

B. Ruolo e funzioni del D.P.O. (Data Protection Officer)



We wish to inform on mailing list families that the applications for admission (and transfer)
to the public pre-schools and pre-schools operating within the municipal service by
agreement for school year 2021-22 can be submitted:from 04/01/ to 01/02/2021
PROVA N.15.
A. Il dirigente: conferimento dell’incarico dirigenziale
B. Le autocertificazioni della |. 241/1990
The pre-school service runs from September to late June, from Monday to Friday,
indicatively from 8 am to 4 pm.The service is chargeable, with monthly tuition fees that
usually vary according to the Equivalent economic status indicator (ISEE) of the household.
PROVA N.16.
A. Il dirigente: funzioni e responsabilita
B. Il diritto di opposizione dell’interessato ai sensi del GDPR 2016\679
The applications can be submitted by filling in the online form on the Internet site of the

Educational Services Department, at www.comune.modena.it/istruzione or _simply by
framing the QR code with your smartphone:

PROVA N. 17.
A. Il sistema di controllo interno degli enti locali

B. Le azioni che l'interessato puo intraprendere nel caso in cui ritenga che siano stati lesi i
propri diritti in materia di privacy

For users who are not resident in the Municipality of Modena and for those who do not use
digital services, it is possible to fill in the application by phone by contacting the operators
at the following telephone numbers: 059.2032708.

PROVA N.18

A. Il controllo di regolarita amministrativa e contabile degli Enti Locali

B. quali sono i dati sensibili (particolari) ai sensi del GDPR 2016\679 e quali sono le
modalita di trattamento in base all'art 9

The chronological order and the method of submitting the application will not affect in any
way the admission of the child to school.


http://www.comune.modena.it/istruzione

PROVA N.19
A. 1l controllo strategico negli Enti Locali ai sensi del D.Lgs 267/2000

B. cosa si intende all'interno del codice di comportamento del Comune di Modena per
conflitto di interesse

From 30 december, on the internet site of the educational services department of the
municipality of modena, at www.comune.modena.it/istruzione, you can find the application
form, rules and information related to the service, both in italian and english, and this
document translated into French.

PROVA N.20
A. | principi del bilancio ai sensi dell’art 162 del D.Lgs 267/2000

B. partecipazione del dipendente pubblico ad associazioni e organizzazioni nel codice di
comportamento del comune di Modena

Due to the ongoing Covid-19 pandemic, it is not possible to visit school facilities. To register
for the virtual open days, which are usually held between 6 p.m. and 7.30 p.m., and to find
out about any schedule changes, please visit https://virtualopenday.comune.modena.it/,
which will be available from early January 2021.

PROVA N.21
A. Le forme associative tra gli enti locali

B. il conflitto di interesse del dipendente pubblico e il conflitto potenziale nel codice di
comportamento del Comune di Modena

Dear parent,
We wish to inform you that the applications for the municipal nursery schools and nursery
schools operating within the municipal service by agreement for the year 2021/2022 can be
submitted from Thursday 4 March to Monday 12 April 2021. Children born in 2019, 2020
and 2021 can submit the application, in accordance with the regulation on compulsory
vaccinations.

PROVA N.22

A. Il Direttore Generale di un Ente locale: nomina e funzioni

B. quale é il comportamento che il dipendente del Comune di Modena deve tenere nel
caso in cui sia contattato dagli organi di stampa in relazione ad attivita del proprio ufficio

Law 119/2017 has confirmed what was already provided for by Regional Law 19/2016 on



compulsory vaccination, widening the number of compulsory vaccines. Compulsory
vaccinations are a requirement to access the nursery school, according to the vaccine
calendar established based on the child’s age, namely presentation of the appropriate
documentation proving the exemption, omission or postponement for health reasons.

PROVA N.23.
A. Le ordinanze di competenza del Sindaco

B. quali sono le informazioni che il titolare del trattamento deve fornire all’interessato nel
caso di dati non ottenuti dallo stesso

If interested in using the Nursery school service, attached you will find the list of municipal
nursery schools and nursery schools operating within the municipal service by agreement
with the number of places available by age of the child. Information on the various schools
can be obtained by visiting the website www.comune.modena.it/servizi/educazione-e-
formazione/nidi-dinfanzia-0-3-anni.

PROVA N. 24.

A. Le cause diineleggibilita ed incompatibilita alla carica di Sindaco ai sensi del D.Lgs
267/2000

B. Come si attua la sicurezza del trattamento dei dati
A school which aspires in responding to the emotional, cognitive, and social demands of
children who need ti move, act, speak, walk, see, listen, know, and learn in relation to
themselves, their peers, the adult work, and the reality which surrounds them.
PROVA N.25.
A. 1l Piano Esecutivo di Gestione
B. Che cos’e il CAD e quali sono le sue finalita
Children who are absent for a long periodo of time or attend school on a frequently irregular

basis without justification can be expelled from school by the competent “Commission of
Pre-schools”.

PROVA N.26.
A. Il Documento Unico di Programmazione dell’Ente Locale (cd DUP)

B. La posta elettronica certificata: che cos’é e qual & il suo valore giuridico



You can travel across most of the EU without a passport and without border checks. You
can shop in another country where goods are cheaper without restrictions or additional taxes,
as long as what you buy is for your own use. The single currency, the euro, allows you to
compare prices directly in all the countries that use it.

PROVA N.27.
A. La competenza nella predisposizione ed approvazione del bilancio e dei suoi allegati
B. Che cos’e l'identita digitale
More than two million young people have already used EU programmes to study or train in
another European country. As a result, the EU schemes for educational exchanges and
trans-border partnerships like Erasmus and Leonardo are bywords among students and
other learners.

PROVA N. 28.
A. La gestione della fase dell’entrata del bilancio
B. L'accesso civico cosi come disciplinato nei confronti di un ente locale
Our society is fairer and more efficient when we do not discriminate against fellow human

beings because of their nationality , gender, handicap, race or other factors. That is why EU
law bans discrimination.

PROVA N.29.
A. La gestione della fase della spesa del bilancio
B. Forme di comunicazioni tra imprese e PA e PA e cittadini
The nursery schools operating within the municipal service by agreement could have slightly
different time schedules, so we strongly recommend contacting the operator directly for
information.
The service is chargeable, with monthly rates calculated according to the Equivalent

economic status indicator (ISEE) of the household. For further information, we suggest to
visit the website www.comune.modena.it/servizi/educazione-e-formazione/rette-e-tariffe

PROVA N.30.
A. la determinazione a contrarre ai sensi dell’art 192 del D.Lgs 267/2000

B. Il domicilio digitale



CIVIC MUSEUMS - The Archaeological Ethnological Civic Museum contains the earliest
evidence of the presence of human beings in the Modena area. Alongside materials from
Neolithic era, the Copper Age, the Bronze Age and first half of Iron Age, evidence may be
seen of Etruscan, Celtic and Gallic and of Roman Modena.

PROVA N. 31.

A. Il controllo di gestione ai sensi dell’art 196 e seguenti del D.Lgs 267/2000: finalita,
modalita di svolgimento e comunicazione esito finale

B. Gli obblighi di pubblicazione concernenti gli incarichi di collaborazione ai sensi del D.
Lgs 33/13 e smi

CATHEDRAL - Its construction began in 1099 and the Cathedral was consecrated by Pope
Lucio Il in 1184. Is is one of the gratest masterpieces of the European Romanesque due
both to Lanfranco's architectural structure and to Wiligelmo's sculptural work. Modifications

to the original project were carried out betweeen the 12" and 14" centuries by the
Campionesi masters.

PROVA N. 32.
A. Il rendiconto della gestione
B. L'ambito soggettivo di applicazione del D. Lgs. 33/13 e smi
MODENA LAND OF MOTORS - There has always been a deep feeling between Modena
and motoring, the roots going back a long way. A land of motors where the passion for
mechanical engineering has a long tradition and the legend of speed is an integral part of

its culture. Within a radius of only a few kilometres the are various museums and private
collections dedicated to motor vehicles.

PROVA N.33.
A. L'organo di Revisione economico-finanziaria del’Ente Locale: competenze

B. Il Responsabile della prevenzione della corruzione e della trasparenza: nomina e
funzioni

The Bureau of European policies and International relations is in charge of all European
funding programs of interest to the City of Modena: Structural Funds, European territorial
cooperation Funds, Funds under direct centralized management.

PROVA N.34.

A. Esercizio provvisorio e gestione provvisoria



B. Il Piano triennale per la prevenzione della corruzione negli enti locali

For different departments of the City of Modena it follows the entire project life cycle:
monitoring informations about European funds and programmes, constructiond of the
application file and budget, partners research, management and audit report of funded
projects, results dissemination.

PROVA N.35.

A. Responsabilita patrimoniale e responsabilita disciplinare ai sensi degli art 93 e 94 del
D.Lgs 267/2000 dei dipendenti degli Enti Locali

B. Principio di trasparenza

Since 1999 the City of Modena carries out orientation, consulting and technical assistance
activities for other public bodies in the field of European affairs: organization of European
Offices, European funds, project management, initiatives to promote active European
citizenship.

PROVA N. 36.

A. L’elezione del sindaco e del consiglio Comunale nei comuni con popolazione superiore
a 15.000 abitanti

B. Presentazione di un’istanza di accesso civico

“Technical assistance is realized in activation of personalized agreements according to local
public bodies needs and which include issues such as:

analysis of institution's objectives in relation to European issues and verification of the
correspondence objectives and resources;”

PROVA N.37.
A. Il fondo di riserva: quantificazione e prelevamenti

B. Differenze tra accesso documentale, accesso civico semplice e accesso civico
generalizzato

In 2008 The City of Modena established the Summer School Renzo Imbeni to honor the
memory of 'On. Renzo Imbeni, Vice-President of the European Parliament from 1994 to
2004, born in Modena.



PROVA N.38.
A. Le diverse forme di autonomia dellEnte Locale
B. Esclusioni e limiti nell’accesso civico

The course offers the opportunity to young graduates to study in depth the European Union
and better understand its democratic consolidation process.

Through several involvements aim to provide an overview on the current state of integration
progress in different sectors in which the EU operates, analysing both political and legal-
institutional aspects.

PROVA N. 39.
A. La struttura del bilancio di previsione

B. Durata degli obblighi di pubblicazione ai sensi della normativa in materia di pubblicita e
trasparenza

The course is developed in collaboration with the University of Modena and Reggio Emilia
and the Fondazione Collegio San Carlo di Modena, involving the Centre for Documentation
and Research of the European Union, the Information Center Europe Direct, the Department
of Economics "Marco Biagi" , the Department of Law and the Department of Linguistic
Studies of the University, but also the Italian Council of the European Movement.

PROVA N.40
A. Le variazioni al bilancio di previsione
B. Obblighi di pubblicazione relativi a atti di concessione di sovvenzioni, contributi, sussidi

e attribuzione di vantaggi economici

At the end of the course two grants for a traineeship in Brussel at the European Parliament
will be offered. Each of the two will be assigned after a test that will take place during the
course.

It is possible to participate to the course through a public announcement of selection and
the assessment of the applicants' course of studies.

PROVA N. 41
A. Le variazioni al piano esecutivo di gestione

B. Differenze tra accesso documentale, accesso civico semplice e accesso civico
generalizzato



The Italian network Civinet, which is part of the European initiative Civitas, has been created
to allow lItalian cities to share experiences and best practices for the development and
realization of strategies, policies and actions in the field of sustainable mobility.

PROVA N. 42.
A. La mozione di sfiducia del sindaco

B. Competenze e prerogative del responsabile del procedimento, cosi come disciplinate
dalla L.241/90 e smi

In particular, the network aims at promoting Civitas philosophy and values regarding
sustainable mobility to cities, media, citizens and other interested stakeholders; promoting
a dialogue with local authorities, ministries and the European Union on the subject of
sustainable mobility.

PROVA N. 43.
A. L'organizzazione degli uffici e dei servizi ai sensi del D.Lgs 267/2000
B. Controinteressati nell’'istanza di accesso civico

Climate Alliance is a network that gathers European local and territorial authorities in
partnership with indigenous rainforest people with the aim of the protection of the global
climate.

The cities involved in the network are committed to reduce greenhouse emissions and to
promote projects, new ideas and pilot actions in the environmental field.

PROVA N. 44
A. La prima seduta dell’organo consiliare: convocazione ed adempimenti

B. Utilizzo dei social media con account privato nel codice di comportamento del comune
di Modena

Energy-Cities is a network of European cities which aim to strengthen the role of local
authorities in the field of energy and environmental protection, promoting the exchange of
experiences and the development of joint projects in the field of sustainable energy sources,
efficiency and energy saving.

PROVA N. 45

A. Accesso agli atti dei consiglieri comunali



B. Definizione di conferenza di servizi cosi come disciplinata dalla L. 241/90 e smi

The network is actively committed in the promotion of informative campaigns about
environmental sustainability and in the launch of pilot actions directed to make public
administrations, companies, professionals and citizens aware of energy efficiency.

PROVA N. 46
A. Le cause di scioglimento o sospensione dei consigli comunali

B. L'annullabilita del provvedimento amministrativo cosi come disciplinato dalla L.241/90 e
smi

Eurodesk provides information about European opportunities for young people in the field
of culture, training, mobility and volunteering, with the aim of making these opportunities
more and more accessible and widespread.

PROVA N. 47

A. L'unita organizzativa responsabile del procedimento, cosi come disciplinata dalla
L.241/90 e smi

B. Il Responsabile del trattamento dei dati

Modenapuntoeu is a network created by the City of Modena, together with the Province of
Modena. It was launched in 2008 with the aim of spreading knowledge and expertise on the
European Union among local authorities, to allow them to start a dialogue with Europe and
seize opportunities provided by the European Union.

PROVA N. 48
A. | limiti del diritto di accesso agli atti cosi come disciplinato dalla L. 241/90 e smi

B. quali sono i dati sensibili (particolari) ai sensi del GDPR 2016\679 e quali sono le
modalita di trattamento in base all'art 9

Modenapuntoeu offers different services tailored to meet specific demands:
a) informative meetings and workshops on EU funding opportunities;
b) a weekly online newsletter;
C) help desk Bureau of European Affairs — guidance meetings about organizational set-
ups which are appropriate to take part continuosly in activities with European Institutions.
d)

PROVA N. 49



A. Le conseguenze giuridiche in caso di rifiuto dell’accesso agli atti e le tutele previste dalla
L.241/90 e smi

B. quale e il comportamento che il dipendente del Comune di Modena deve tenere nel caso
in cui sia contattato dagli organi di stampa in relazione ad attivita del proprio ufficio

Why going to pre-school?

Pre-school offers an educational environment rich in relationships: it is a place where chil-
dren can live together, learn to be supportive and gain experience to become acquainted
with the world around them.

PROVA N. 50
A. La disciplina del differimento dell’accesso agli atti ai sensi della L.241/90 e smi
B. Che cos’¢ il CAD e quali sono le sue finalita

Which school? In Modena children can be enrolled in municipal pre-schools, in pre-schools
managed by the Fondazione Cresci@mo, in state pre-schools, in pre-schools that operate
within the municipal service by agreement, contracted and in pre-schools members of Fism
(Italian Federation of preschools). Enrolment and allocation to any type of pre-school are
managed by a single centre (Admissions Office of the Municipality of Modena) to reduce
times and facilitate families.

PROVA N. 51
A. La motivazione del provvedimento, cosi come disciplinata dalla L.241/90 e smi
B. Il Piano triennale per la prevenzione della corruzione negli enti locali

Who can enrol? Children who turn 3 years of age by 31 December 2022 (born in 2019), are
resident - together with at least one parent or guardian - or with an application for residence
in the Municipality of Modena, as certified by receipt of the Register Office, are entitled to
enrol in the first year of pre-school.

PROVA N. 52
A. La conclusione del procedimento, cosi come disciplinata dalla L.241/90 e smi

B. La struttura del bilancio di previsione



Families who are not resident within the Municipality of Modena may also submit
applications. These will be taken into consideration, upon availability of places, only after
having exhausted the ranking list of applications of resident families submitted by the
deadlines, for those who have presented the application by the deadlines, and outside the
deadline for those who will submit applications outside the deadline.

PROVA N. 53
A. La comunicazione di avvio del procedimento, cosi come disciplinata dalla L.241/90 e smi

B. Durata degli obblighi di pubblicazione ai sensi della normativa in materia di pubblicita e
trasparenza

Enrolment applications may also be submitted for children born from January to April 2020
who will be admitted only after all the ranking lists of those born in 2019 have been

exhausted, compatibly with the availability of places and of tangible conditions of admission
for attendance, as well as the pedagogic and didactic assessment

PROVA N. 54
A. Le finalita della conferenza di servizi cosi come disciplinate dalla L. 241/90 e smi

B. Che cosa € il codice di comportamento e quali responsabilita derivano dalla violazione
dei doveri del codice di comportamento del Comune di Modena

In relation to the enrolment to the years following the first, according to the same rules,
enrolment can be requested for children of 4 and 5 years of age (born in 2018 and 2017).
Law 119/2017 has confirmed what was already laid down in Regional Law 19/2016 on the
matter of mandatory vaccination, extending the number of mandatory vaccines.

PROVA N. 55
A. Il silenzio assenso cosi come disciplinato dalla L 241/90 e smi
B. Ruolo e funzioni del D.P.O

Consequently, to access the pre-school service mandatory vaccination is required as
established by the vaccination schedules according to the age of the child, namely the
presentation of appropriate documentation proving the exemption, omission or deferment
for health reasons. Therefore, the municipal administration will proceed according to what is
laid down in article 3-bis of Decree Law 73/2017, as converted by Law 119/2017.

PROVA N. 56

A. Termini di conclusione del procedimento amministrativo



B. Comunicazione degli interessi finanziari e conflitto di interesse nel codice di
comportamento del Comune di Modena

Schools usually follow the following timetable: 8 am (with the possibility of starting at 7:30)
to 4 pm. The extension of school time after 4 pm will be activated in the municipal and
Fondazione Cresciamo schools if the need arises, in the ways that will subsequently be
communicated.

PROVA N. 57

A. L'esecutivita e I'esecutorieta del provvedimento amministrativo cosi come disciplinato
dalla L.241/90 e smi

B. Il dipendente pubblico nei rapporti con I'utenza nel codice di comportamento del Comune
di Modena

In state schools, the extension service will be activated following the verification of
availability of the Unified Institute of reference. In contracted schools and those that operate
within the municipal service by agreement, the service can be established in agreement with
the school management.

PROVA N. 58
A. Il Potere sostitutivo nella normativa sul procedimento amministrativo
B. Il rendiconto della gestione

Families are placed automatically into the highest bracket: for the allocation to a bracket
lower than the highest, the family must present the School Entry Office 0/6 of the Education
Services Sector (hereinafter, the Sector) a valid ISEE certification of their household,
according to 4 Italian Prime Ministerial Decree 159/13, in the period that will be
communicated later.

PROVA N. 59
A. Motivi ostativi all’accoglimento di un’istanza in un procedimento amministrativo
B. Concetto di responsabilizzazione dei titolari e dei responsabili del trattamento

Variations to the application submitted, including in the case of changed conditions, will not
be allowed except where the following cases arise:

» attribution of the score of adjacency/closeness, only in the case where the allocation of the
brother/sister’s school is unknown when the application is submitted;

« taking up residence in the Municipality of Modena;

» modification of the choices of schools.



PROVA N. 60
A. Gli accordi integrativi o sostitutivi del provvedimento
B. Informativa sulla privacy

These variations can be made only once and exclusively in writing at the Pre-school
Admissions Office from 24 February 2022 to 10 March 2022. The above without prejudice
to the possibility to correct any clerical errors made in filling in the application, to be
documented, or attributable to office errors, within the same deadline.

PROVA N. 61
A. Intervento nel procedimento amministrativo

B. La contitolarita nel trattamento dei dati

The enrolment application: - is based on the principle of self-certification. The discrepancy
between the declarations made on the different aspects of the socio-professional condition
attributable to scoring and the real condition certified at the control stage, may imply the
retrocession of the application to the end of the ranking list, with the possible exclusion of
the admission to the service, without prejudice to the criminal action for false statements
made according to Article 76 of the Italian Presidential Decree 445/2000.

PROVA N. 62

A. Le conseguenze per il ritardo del’amministrazione nella conclusione dei procedimenti
amministrativi

B. Il diritto alla rettifica e cancellazione dei dati dall’interessato

According to the Articles 316, 337/ter and 337/quater of the Italian civil code and subsequent
amendments and supplements, falling under parental responsibility, must always be shared
by the parents. To this end, the parent who fills in the application form declares to have made
his/her choice observing the aforementioned provisions of the civil code, which require the
consent of both parents.



